
 

 

 

 

 

 

 

 

Listing Information Guide 
 

Part 1: User Registration 
 

1. To register as a new user on the website click on the New User Sign Up 
link found in the Villa Owners Area box on the left hand side of the screen. 
           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

2. Complete the user registration form and click the submit button. You will 
automatically be sent an e-mail with your login details for future reference. 
           
           
           
           
           
           
           
            



3. If your registration was successful you will automatically be logged in to 
your account. You will see your name appear in the Villa Owners Area box 
on the left menu. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
4. You are now in the My Villas section of your account. The screen is empty 

as you have yet to add an accommodation.  
 

 
You are now able to begin adding your accommodation to the website. 
Please read part 2 below.         
            
            
            
         
 
 
 
 
 
 
 
 
 
 
 
 



Title & Villa 
Introduction 
Write a snappy title 
and a short 
description to 
appear in your 
property’s 
community and 
search results: 
 

Part 2: Adding New Accommodation/ Updating a Listing 
 

1. Click the Add Villa link in the Villa Owners Area box to begin adding your 
accommodation. 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. You will be presented with the Add Villa Form to complete. Here you can 
enter your listing information, add guest comments, upload your photos 
and update your booking calendar. Remember to be as original as 
possible to make your listing stand out and do not copy text from other 
listings – unique content will inspire visitors to pick your property!   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Listing Type 
Choose your preferred listing 
type. Once chosen this 
cannot be changed. 
Premium listings are 
highlighted and appear at the 
top of a community and 
search results. 

Location & Villa 
Descriptions 
Inspire the reader with 
interesting information 
to appear on your 
property’s page here. 



 

 
         
            
            
            
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Features 
Enter the number of 
bedrooms and bathrooms 
in your property and click 
on the boxes that apply to 
your accommodation. 

Rates & Guest Comments 
Display information about your 
rental rates. Use multiple 
currencies if relevant to your 
property.  
 
There’s nothing like a 
recommendation to help a 
potential guest decide to stay 
at your property. Share 
snippets from your home’s 
guest book here! 

Contact Information 
Enter your name as 
you would like it to 
appear online and 
write the e-mail where 
enquiries are to be 
sent. Don’t forget to 
check your e-mail’s 
spam filter to make 
sure that you receive 
all enquiries. Photos 

Use enticing, original photos to make your 
listing stand out. Standard listings allow for 
10 photos, premium listings up to 20. 
 
Click the browse button next to each 
number, locate your photos on your 
computer, click open and wait for each 
photo to appear. 
 
We recommend photos to be no larger 
than 300 x 225 pixels. Don’t worry if your 
photos don’t look 100% when you upload; 
our web editors will check your photos 
prior to making your listing live and can 
help achieve that professional touch. 

Calendar 
Your advertising calendar 
must accurately reflect the 
current availability of your 
advertised home. To show 
a date as booked simply 
click on it in the calendar; 
the date will turn red. To 
make a date available 
again, simply re-click on it. 



3. Once you have completed the Add Villa Form, click the submit button 
found at the bottom of the page. You will see a success message appear. 

 
 
 
 
 
 
 
 
 
 
 

4. To preview your listing, click on the My Villas link in the Villa Owners Area 
box on the left menu. Your home will now have been added.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5. You can make changes and update your listing at any time. After logging 
in, view your listing(s) in the My Villas section and click on Edit Villa. You 
will return to the Add Villa Form where you will be able to make the 
necessary changes. You can also update your calendar in this way to 
reflect your property’s availability throughout the year. Once your changes 
are complete, just click the submit button. 

 
Your accommodation has been successfully added. Please proceed to make 
your payment and place your listing live on the website – see Part 4 below. 

View Details 
Click View Details 
to preview your 
home’s webpage 
in full.  



Part 3: Adding a Late Deal / Special Offer 
 

1. After logging in to your account, you will automatically be taken to your My 
Villas section. To add a late deal or special offer to your listing click the 
Add/Edit Late Deal link:  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

2. Complete the Late Deal Form: 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 

Offer Title 
Write a short summary of 
your offer to appear in your 
listing’s community page 
and search results, e.g. 
20% off rates for October. 

Number of Months 
Enter the number of 
months you would 
like to use the Late 
Deal feature. 
 
Great savings are 
offered for periods 
longer than 1 month 
and you can update 
your offer at any 
time! 

Late Deal Description 
Explain the full details of 
your special offer here. This 
information will appear on 
your property’s webpage. 



3. If your Late Deal was added successfully you will see the following screen 
appear confirming that it is pending review: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Your Late Deal has been added successfully. Please proceed to make your 
payment and place your listing live on the website – see Part 4 below. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Part 4: Making a Payment 
 
We accept online payments via Paypal. Payments can be made by clicking the 
Buy It Now button at the bottom of the List Your Florida Villa page:  
http://www.villasinfloridatorent.com/florida-villa-listings.shtml 

 
 Total Price 

Enter the total to pay in 
the Unit Price box and 
click the Update Totals 
button. Our latest prices 
are available online. 
 
Then proceed to 
checkout. Either enter 
your billing and credit 
card details or log in if 
you are an existing 
Paypal account holder. 
 
Please include your 
Villa’s ID as a reference 
with all payments. 


