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Listing Information Guide

Part 1. User Registration

1. To register as a new user on the website click on the New User Sign Up
link found in the Villa Owners Area box on the left hand side of the screen.
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2. Complete the user registration form and click the submit button. You will
automatically be sent an e-mail with your login details for future reference.
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3. If your registration was successful you will automatically be logged in to
your account. You will see your name appear in the Villa Owners Area box
on the left menu.
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4. You are now in the My Villas section of your account. The screen is empty
as you have yet to add an accommodation.

You are now able to begin adding your accommodation to the website.
Please read part 2 below.



Part 2: Adding New Accommodation/ Updating a Listing

1. Click the Add Villa link in the Villa Owners Area box to begin adding your
accommodation
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2. You will be presented with the Add Villa Form to complete. Here you can
enter your listing information, add guest comments, upload your photos
and update your booking calendar. Remember to be as original as
possible to make your listing stand out and do not copy text from other
listings — unique content will inspire visitors to pick your property!
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3. Once you have completed the Add Villa Form, click the submit button
found at the bottom of the page. You will see a success message appear.
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4. To preview your listing, click on the My, Villas link in the Villa Owners Area
box on the left menu. Your home will Aiow have been added.
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5. You can make changes and update your listing at any time | After logging
in, view your listing(s) in the My Villas section and click on Edit Villa. You
will return to the Add Villa Form where you will be able to make the
necessary changes. You can also update your calendar in this way to

reflect your property’s availability throughout the year. Once your changes
are complete, just click the submit button.

Your accommodation has been successfully added. Please proceed to make
your payment and place your listing live on the website — see Part 4 below.



Part 3: Adding a Late Deal / Special Offer

1. After logging in to your account, you will automatically be taken to your My
Villas section. To add a late deal or special offer to your listing click the
Add/Edit Late Deal link:
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2. Complete the Late Deal Form:
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3. If your Late Deal was added successfully you will see the following screen
appear confirming that it is pending review:
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Your Late Deal has been added successfully. Please proceed to make your
payment and place your listing live on the website — see Part 4 below.



Part 4: Making a Payment

We accept online payments via Paypal. Payments can be made by clicking the
Buy It Now button at the bottom of the List Your Florida Villa page:
http://www.villasinfloridatorent.com/florida-villa-listings.shtml

Total Price

Enter the total to pay in
the Unit Price box and
click the Update Totals
button. Our latest prices
are available online.

Then proceed to
checkout. Either enter
your billing and credit
card details or log in if
you are an existing
Paypal account holder.

Please include your
Villa’s ID as a reference
with all payments.

Florida Villas

Please provide an amaunt and dick Updale Totals

‘» 1 0.00

Hem iotal 0,06

Florda Villas Adeid Pament

Todalk: GBP

Update Telals

Pay with Credit Card or Log In 2 Sitife PRSI

PayPal

7 FroE Abdul PayP sl - The Saler, Eagier wiay bs pay.

Coundry, United Kingdom Plaase login

Email

Payment Tyea Select Card
Firsl Hame

Last Hamie Password

Biling Address Line 1

Login

Biling Address Line 2



